
Why should you do record books?

4-H is about youth development. Record keeping is a 
beneficial skill for 4-Hers to have while growing into 
young adulthood. It reinforces project mastery, and 

also helps create a growth mindset for 4-H youth who 
are trying to obtain goals. After enrollment, 4-Hers 
should create goals for enrolled projects and detail 

their growth within the project over the year!
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4-H Project Recognition Ladder (3-Parts)

These slides are 
specific to Part 1: 
Local Extension 
Unit.



Part 1 of 3 (Local Level): 
Each record book should 
include a check sheet, 
personal information 
page, permanent record, 
and one of the two 
options for record forms 
(ZBooks or Form 
Fillable).



Each record book will 
include a check sheet. 
This is included so 4-H 
members can ensure 
they have everything 
necessary for a 
complete record book. 



Each record book will  
contain a personal 
information page, which 
displays information about 
a 4-Her. These need to be 
signed by a club leader, 
parent, and the member 
prior to turning into the 
extension office at the end 
of the 4-H year.



4-Hers will each have a 
permanent record within their 
record book to thoroughly 
document their involvement, 
activities, and 
accomplishments. This will 
carry over each year and will 
grow with the 4-Her. It will be 
beneficial when he or she 
begins to think about resumes, 
applications, and scholarship 
opportunities after 4-H. This is 
a great place to document 4-H 
efforts that aren’t project 
specific.



Families will choose one of two 
options for project records at the 
beginning of the 4-H year:
1. Zbooks
2. Form Fillable PDF’s

These options are evaluated the 
same. Choose which option your 
child is most comfortable with.

After choosing ZBooks or Form 
Fillable, use the appropriate report 
form, either animal or general.



Each report form will 
have nine sections. 
These sections highlight 
the experience a 4-Her 
has had completing 
their project, the 
learning that took place, 
and any development 
that occurred over the 
4-H year specific to the 
project. 



Goal setting can be a hard task for both youth and 
adults. K-State Research and Extension provides 
Goal Setting tools for youth attempting to set goals 
for the 4-H year.

Link to Goal Setting worksheet:

https://bookstore.ksre.ksu.edu/pubs/4H1100.pdf

https://bookstore.ksre.ksu.edu/pubs/4H1100.pdf


Hooray! 
You completed your record book! Now what?

Record books are 
turned into the 
extension at the end of 
September. Just like 
projects at the county 
fair, record books are 
judged and returned 
on Achievement Night, 
where you are 
recognized for your 
efforts. The same 
evaluation sheet is 
used at the local, 
regional, and state 
level.
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For any additional questions or questions about what happens after record books are 
judged at the local level, contact the extension office using the contact information 

below.

mailto:atchisoncoext@ksu.edu

